APD Board Policy Manual 9/11.
Revised 1/24.

Section 6: Recreation Programs and Facilities

6.2 Coordinating Recreation
Programs

To promote and enhance efficient use of tax dollars and community resources, and to
provide a comprehensive program of recreation services the Park Board and staff shall
strive to coordinate recreation programming with community organizations including,
but not limited to, schools, civic organizations, voluntary agencies and religious
organizations.
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Section 6: Recreation Programs and Facilities

6.1 Purpose and Philosophy of
Recreation Programs and
Services

The District should provide programs, facilities and services that encourage
structured as well as unstructured recreational opportunities. The Recreation
Department shall employ qualified, well-trained and educated professional
supervisory and administrative staff to plan and manage leisure programs and
facilities. Instructional, program, facility and service line staff shall be qualified,
well-trained and have related educational backgrounds.
6.1.1. Recreation programs shall be planned to:
6.1.1.1. Provide varying levels of skill and ability and be non-
discriminatory in all ways and areas.
6.1.1.2. Provide activities for individual and group interest.
6.1.1.3. Provide a balance of active, passive, physical and mental
recreation experiences.
6.1.1.4. Maintain and enhance physical health and fitness.
6.1.1.5. Help develop lifetime skills that can be furthered on a
personal level.
6.1.1.6. Emphasize the acquisition of skills and the benefits of
participation versus establishing a competitive outcome.
6.1.1.7. Provide for competitive opportunities where demands exist
and are considered beneficial to participation.
6.1.1.8. Provide structured and unstructured activities.
6.1.1.9. Maximize seasonal fluctuations in interest.
6.1.1.10. Maximize customer needs and market potential.

6.1.2. Recreation facilities should be planned and operated to:

6.1.2.1. Meet the needs, interests and abilities of all age levels and
interests.

6.1.2.2. Provide structured and unstructured activities.

6.1.2.3. Allow for spontaneous activities and enjoyment.

6.1.2.4. Allow an individual to further develop and enjoy lifetime
skills on a personal level.

6.1.2.5. Allow for indoor and outdoor activities.

6.1.3. Recreation services should be planned and offered which:
6.1.3.1. Cooperate with other community recreation agencies, clubs
and organizations, both public and private.
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6.1.3.2 Meet identified customer needs and desires.
6.1.3.3. Encourage customer feedback to further indicate
community recreation interests.
6.1.3.4. Support and promote desirable standards of quality
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Section 6: Recreation Programs and Facilities

6.3 Citizen Input in Planning and
Development of Recreation
Programs

To provide and enhance the Park District’s delivery of comprehensive recreation
programs and services to community citizens, the Park Board and staff shall solicit
citizen input regarding the planning and development of recreation programs. Citizen
input shall include, but not be limited to, program evaluations, suggestion forms,
advisory committees, focus groups, coaches meetings, participants, and facility user
surveys. Citizen input shall be solicited on a regularly scheduled basis and shall be
acted upon whenever feasible in a timely and efficient manner.
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Section 6: Recreation Programs and Facilities

6.4 Athletic Field Use and
Concession Permit Policy

It shall be the purpose of this policy to afford as much as possible equal opportunity for
Addison Park District residents to secure permits for use of athletic fields.

6.4.1. Procedures for Securing Fields:

6.4.1.1. Athletic leagues and programs under sponsorship of the Addison Park district
shall, in all cases, be given first preference over fields for games and
practice.

6.4.1.2. Leagues not sponsored by the Park District but a majority of whose teams are
District residents, shall be given scheduling for the complete season in order
that league schedules may be established. It shall be the prerogative of the
Park district Executive Director to cancel a league permit if deemed in the
best interest of the Park District. (See policy 6.6 on facility use for
independent athletic organizations.)

6.4.1.3. Times and places of the games will be allocated by the District with a view
towards a team’s designated preference. These standing permits may be
cancelled whenever the District determines that it is in the best interest of the
District. It shall be understood that whenever it becomes necessary to
temporarily cancel a standing permit, the District shall make an attempt to
reschedule another time or place.

6.4.1.4. Any team not applying for a standard permit may be issued a game permit
based on an available facility.

6.4.1.5. The Park District Superintendent of Recreation and Executive Director will
approve all permits prior to delivery.

6.4.1.6. Athletic leagues, individual teams or other organizations requesting a permit
for continued exclusive use of an athletic field will be charged either a
monetary fee, or an “in-kind” donation of a capital improvement, and/or field
repair or maintenance, as agreed to by both parties; the District and
Organization.

6.4.2. General Regulations — Any group of players, either organized or an individual will be
denied the use of athletic fields in the event that their conduct is unbecoming or is such
that it is not in the best interests of the District. Permit holders shall always be given
preference for the use of a field.

Any individual or group of individuals, whether they are holding a permit or not, may
be denied the use of an athletic field if the condition of the field warrants it or if the
individuals are in violation of any ordinance, rules or regulations of the district.
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Disorder among players or spectators shall be the cause for cancellation of the permit
may be cause for denial of future programs.

Playing for a money stake or betting upon the results of a game is prohibited.

Teams failing at least two times to use a scheduled field without proper notification to
the District shall be refused other permits.

The charging of admission fees which shall include the taking of a free will collection
or donation will not be permitted without the written consent of the Park District Board
of Commissioners. Teams or leagues found to be unduly littering or damaging Park

District property will be charged for any repairs or cleanup. Future permits will not be
issued.
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Section 6: Recreation Programs and Facilities

6.6 Facility Use for Independent
Athletic Organizations

There are numerous independent athletic organizations within the Addison community
that utilize Park District facilities. It is the intent of the Park District to cooperate with
these organizations in offering worthwhile community recreation services.

6.6.1. This cooperation includes:
6.6.1.1. Assisting in facility scheduling.
6.6.1.2. Coordination with Park District programs.
6.6.1.3. Assisting in facility or building maintenance when an
organization utilizes a Park District facility.

The Park District realizes the importance of these organizations for promoting the
recreational interests and needs of the community. Furthermore, due to economic
conditions and staff limitations, independent athletic organizations can promote their
specific interests on a larger scale and provide more comprehensive services to the
community.

The maintenance of Park District facilities is a major concern of both the District and
athletic organizations.

6.6.2 The Park District shall have the following provisions:
6.6.2.1. It is the intent of the Addison Park District to maintain all
facilities at a District-wide standard as determined by the Board
of Commissioners.
6.6.2.2. Facilities will not be maintained at higher or lower level than
other park districts.
6.6.2.3. If an organization’s needs for maintenance standards are higher
than that set by the Park District, the organization, with prior
approval of the Park District, shall be able to provide additional
maintenance to meet its own standards.

Additional requests by an athletic organization for services or facilities will be
reviewed by the staff on an individual basis. They will be informed on the status of
their request within a reasonable time.
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6.5 Concession Permit Policy

Teams or organizations will not be permitted to sell refreshments of any type to the
public without the written consent of the Park District.
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Section 6: Recreation Programs and Facilities

6.7 Discrimination

No eligible participant shall, on the basis of race, religion, color, age, sex, sexual
orientation, national origin, ancestry, citizenship, disability, arrest record, marital or
veteran status, or any other legally protected status, be denied equal access to programs,
activities, services or benefits or be limited in the exercise of any right, privilege,
advantage or opportunity.
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Section 6: Recreation Programs and Facilities

6.8 Rules of Conduct/Behavior
Management

Participants are expected to exhibit appropriate behavior at all times. Guidelines have
been developed to help make Park District programs safe and enjoyable for all
participants. Additional rules may be developed for specific programs and athletic
leagues as deemed necessary by staff.

A positive approach shall be used regarding discipline. Staff will periodically review
rules with participants during the program season. If inappropriate behavior occurs,
prompt resolution will be sought specific to each individual’s situation. The Park
District reserves the right to dismiss a participant whose behavior endangers his or her
own safety or the safety of others.
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Section 6: Recreation Programs and Facilities

6.9 Abused and Neglected Child
Reporting Act Policy —
Mandated Reporter

It shall be the policy of the Park District to fully comply with the State of Illinois
Abused and Neglected Child Reporting Act. The Park District will make every
reasonable effort and take every reasonable precaution to prevent, detect, handle and
report cases of suspected child abuse and neglect for children who come in direct
contact with Park District programs, areas and facilities.

Specific hiring, training, supervision, employee conduct and reporting procedures have
been developed for applicants and employees who will supervise children.
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Section 6: Recreation Programs and Facilities

6.10 Alcohol Service Use Permit

No person, other than the District or its authorized agents, shall sell or deliver alcoholic
liquor on District property, unless said person has first obtained all applicable state and
local liquor licenses, provides proof of dram shop liability insurance in sufficient
insurance coverage limits as determined by the District, and obtains a Permit therefore
from the District.

No person shall bring into, possess, consume, use or transfer any alcoholic liquor on
District property without first having obtained a Permit therefore from the District
unless he is in or on District property where the possession or consumption of alcoholic
liquor is allowed without a Permit, or unless the alcoholic liquor is legally possessed in
an unopened container stored in the trunk of a motor vehicle. Every person possessing,
using, consuming or transferring alcoholic liquor pursuant to this section shall be
subject to and shall comply with all applicable federal, state, local, and district laws,
ordinances, rules and regulations regarding the possession, use, consumption, or
transfer of alcoholic liquor.

The Application for Alcohol Service Use defines specific requirements required for
issuance. Exclusive authority for approval of alcoholic use permit resides with the
Executive Director.
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